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Physical Restraint: “a method of restricting another person’s freedom of movement 

https://newwestschools.ca/wp-content/uploads/2016/10/NWSD-Form-6A-3.pdf
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9.2 Multiple use of physical restraint or seclusion occurring within the same classroom 

9.3 Repeated use of physical restraint or seclusion by an individual staff member 

10. Communication with District and School Staff: 

10.1 Follow-up after each incident involving the use of physical restraint or seclusion: 

10.1.1 School staff will notify the Principal as soon as possible after an incident / 
always prior to the end of the school day on which the incident has occurred. 

10.1.2 The Principal will notify the Director of Instruction, Learning Services and the 
Superintendent or designate as soon as possible after an incident / prior to the 
end of the school day on which the incident has occurred. 

11. Documentation by school staff of any use of physical restraint or seclusion is required. 

11.1 School staff are required to use the “Physical Restraint and Seclusion Record”  
(Form 23-1) District template. 

11.1.1 The use of “time out” outside of the classroom is also to be documented on 
record form. (Form 23-1) 

11.2 Completed records are due to the office of the Director of Instruction, Learning Services 
by June 30 each year. 

12. Communication with Parents: 

12.1 The Principal will notify parents/guardians as soon as possible/always prior to the end 
of the school day on which the incident has occurred. 

12.2 A debriefing – with involved school personnel; parents or guardians of the student; and 
where possible, with the student – will examine 



Form SD40 354-1 

�� School��District��No.��40
Record��of��Physical��Restraint,��Seclusion,��Time�rOut��

This��form��is��used��to��document��the��use��of��physical��restraint��and��seclusion��for��a��student.����
Time��outs��are��also��to��be��recorded��(parent��debrief��not��required)� � � �

A��copy��of��this��form��must��be��sent��to��the��Director��of��Instruction,��Learning��Services����
by��June��30 each��school��year��(with��the��original��kept��in��the��student’s��red��file).��

Student��Name:�� Grade:
School:�� School��Year:

DATE:��

mm/dd/yy ��

PURPOSE:��
P��=��Physical��

Restraint��
S��=��Seclusion��

T��=��Time�rout��

AMOUNT��OF��TIME;��

e.g.����2:15��–��2:30��p.m.

Notes��
(i.e.��location,��triggers)��

Parents��
debriefed:��

(check��box)
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